K—U-108

B. Com. (First Year) (Main)
EXAMINATION, 2024
Elective
(COMPUTER APPLICATION

Data Processing Software

Time : 3 Hours Maximum Marks : 70

Note : Attempt all Sections as directed.
ot el # e TR A

Section A
s ‘A
(Very Short Answer Type Questions)
(3ifa oy I W)

Note : Attempt any three questions. Each question
carries 2 marks (word-lmit 50 words each).
3x2=6
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Explain File and Folder.
W U BeSC W OWEE |

2. What is GUI ?
Gur @ ¥ 7

3. What is Header and Footer ?
[EE . s

4. Explain the Macro.
R T |

5. Define the page Orientation.
I sifeeE A oFaEg |

6. What is worksheet and how to create it ?
e T oA § ok @ @ A R
¥ 7
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Section B
s A
(Short Aaswer Type Questions)
(g T 9w
Note : Aftempt any four questions. Each question
carries 9 marks (yword-imit 200 words each).
4x9-36
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1. What is M.8. window ? How to iastall window
it and write its versions.
. v A E 2 e R e
fom @ T e W AR

How to Creatz Word document and Apply font
and font stylc in M.S. ‘Word.

g A aE e A
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3. What is M.S. Access and Create the table in
M. Access ?
TATE TRE e wRE o A
F w2

4. Write short notes on the following :
@) Mail Merge
(ii) Inserting and deleting Row
(i) Control Panel.
Frefetan W s el fafan
@ o
(i) ofw wfnfra o @RogE
(i) oo w1
5. Explain Number and Bullets in word and How

to create Item list with number axd Bullets ?
TR R e w o§ 2w oA # A
e & wa @8 @ W ¥ ?

6. Tlow to create Pie-Chart in Excel ?
TR e A e fem o @2
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. Write short notes on the following

(i) My Computer
‘Window Explorer
Recycle bi

(iii) demFE f o

What is Primary key and Explain queries in
Accex ?
wEe. wEE § w W oW # W
|

Section C

g w

(Long Answer Type Questions)
(@ Tl we)

Note : Attempt any o questions. Each question
carries 14 marks (word-limit 500 words
cach). 2x14=28
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What is MS Power Point ? Write the features

of MS Power Point with example.
. e 2 g fe
S W faa |

Explain MS Excel and How to start it ard also
create a table in Excel ?

o e W o W W A R
o T ok v A A w EE I
o ¥ 7

Explain the Reportin Access and How o create
report ?

Rt o w A e # T
¥ 2

Write short notes on the following :
(i) Print Preview
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(ii) Home Tab

(i) Search ¢nd find

(i) Dialog Box.

Freffan W e fefowl e
@) fimz A=

i) @

(i) wd T wEE

(v) s A
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